('Y BAN NHAN DAN

CONG HOA XA HOQI CHU NGHIA VIET NAM
/ XA TAN HONG D{c I4p - Ty do - Hanh phic
/ sdodop.UBND Tidn Hong, ngay 10 thang 01 ndim 2022
‘ "V QUYET PINH
/ V& vige ban hinh quy cll@ quin ly, sir dyng tal sin cdng ndm 2022
-
g

UY BAN NHAN DAN XA TAN HONG

Can cre Lugt To chire chinh quyén dja phieong ngay 19/6/2015; Ludt sica

doi, bo sung mgt s6 didu ctia Lugt Té chire Chinh phti va Lugt Té chire chinh
quvén dia pheong ngay 22/11/2019;

Can cie Lugit Quan Iy, sir dung 1di san céng ngay 21/6/2017;

Can cir Nghj dinh sé 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét mgt sé diéu ciia Lugt Quan ly, sir dung tai san céng

Can cir Thong te sé 144/2017/TT-BTC ngay 29/12/2017 huéng dén thiee
hién mgt s6 diéu ciia Nghj dinh 151;

Cdn cir Nghi dinh s6 167/2017/NP-CP ngay 31/12/2017 eiia Chinh phii
quy djnh vé viéc sd'p xé'p lai, xir Iy tai san cong;

Cén cir Nghj quyét s6 03/NQ-HPND ngay 11/7/2018 ctia HDND tinh Hai
Duromg vé viéc ban hanh phdn cdp quan Iy sir dung tai san céng tai cdc co
quan, 16 chire, dom vi thuge pham vi quén ly ciia tinh Hai Dwong

Cén cir Quyét dinh s6 2494/QD-UBND ngay 23/7/2018 ciia UBND tinh
Hai Duromg vé viée diéu chinh, bé sung danh muc tai san nha neée mua sam
1dp trung thuge pham vi quan ly cua tinh Hai Dirong;

. Can cit thuee trang va yéu cau qudn Iy, sit dung tai san céng tai xa Tdn
Hong;
Xét dé nghj ciia Ong Tai chinh — Ké todn xa.

QUYET D]NH:

Pidu 1. Ban hanh kém theo Quyét dinh niy “Quy ché quan 1y, sir dung tai
sdn céng nam 2022" ctia Uy ban nhin din xa Tin Hong.

Pitu 2. Quyét dinh ndy ¢6 hi¢u lyc thi hanh ké tir ngdy ky.
Cic ni dung khic vé quin Iy, sir dung tdi sin cong khong duge quy dinh

ai Quy ché nay thi s¢ thye hi¢n theo cde van ban quy pham phdp ludt hign
hanh.

Ulup UBNU xa Lnu l‘Lll ULILYIr ivve waee -‘ -

hire ¢6 lién quan thyre hién cdc muc tiéu, nhlgm vu va glal phap xdy dung, phat
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Tan Hong, ngay 10 thang 01 nam 2022

QUY CHE

AN CONG TAI XA TAN HONG
ngay 06 thang 01 ndm 2022 cua UBND xd Téin Héng)

(Ban IJJDIQAL!AN LY, sU DUNG TAI S
YEREm theo Quydt din, sd /OD-UBND

Chuong I
R QUY D|NH CHUNG
Dicu 1. Pham vi diéu chinh va déi tugng 4p dung
1. Pham vi diéu chinh

- Qu?l chef: ndy quy djnh trdch nhi¢m va thim quyén quyét dinh cia cic b}
phan.x cd nhﬂ? trong quan ly st dung, mua sim, tiép nhan, sira chira, diéu
chuyén, thu hoi va thanh ly tai san cong trong xa.

2. Déi tugng 4p dung

T4t ca c4c cén bo, cong chirc xd va ngudi lao djng thude céc b phén cua
xd.

Diéu 2. Tai sin cdng

Tai san cong quy dinh trong quy ché nay la tai san do Nha nudc giao cho
xa quan ly sir dung, do dau tu xdy dyng, mua sam tir ngudn von ngan sich nha
nu:d'c va céc nguon kinh phi khic, do céc td chirc, ca nhan trong va ngodi nudc
biéu, ting, dong gép hoic dugc hinh thanh tir cic hinh thirc chuyén giao quyen

s& hiru khac cho co quan bao gom:
1. Tru s&¢ UBND xa gdm: dét, nha lam vigc va cdc cdng trinh phy trg phuc
vu cho hoat dong ctia xi (nha xe, try s& 1am viée, sin vudm, bon hoa cdy cdnh...)

2. Trang thiét bj

a) Trang thiét bj lam vi¢e: Ban ghé ngt\i lam vi¢e, i dyng tdi ligu, ti trung
by, gid dyng cong vin, gid dyng tai lidu, bd ban gh¢ hop, tiép khdch; mdy vi
tinh dé ban, mdy vi tinh xdch tay, mdy in, may photocopy, mdy huy tai lidu; thidt
bj trang Am; thiét bj két néi internet.
b) Céc thiét bj thupe h¢ théng Kk§ thudt ha ting cua co quan; C'fl'p di¢n,
chiéu sang, trang am, di¢n thogi, bang thong tin di¢n tir, mang internet, cap thodt
nude, vé sinh, bdo chdy. chira chdy, theo ddi an ninh...

.

¢)Céic trang thiét bj khde: My thu hinh, ti lanh, mdy dun nude udng
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AN DAN CONG HOA XA HOI CHU NGHTA VIFT NAM
S——

3 hinh ma vide st dung phai chi tra bing tidn Nhy,
Vi

Cic tdi sdn v{t chit km tin hoo
' , m tin hoc... ,
PTie, K O, DN phm :':y khong bao gdm nha & cOng vy xa.

3. Tai sdn ¢dng trong quy €

2 24 c¢on
Didu 3. Nguyén tic quin 1 sir dung “". m"-h I:Ot b phdn hofic ¢4 nhin
1. M3i ti sdn ¢ong trong XA déu duge giao RO

. dno nhdt, c6 sy phin cong, phin
2 TAi sdn cong rong xa duge qud‘n ly lf“";g I'J van phong UBND xa véi
¢ldp quyén han, trich nhi¢m gitra by phin quan 1y

sdc b nhin od nha » . tidp sir dung tdi san. '
¢dc b phin, cd nhin dugc giao trye ticp o dung diing e dich. ding

3. Tdi sin cong phdi duge diu tu, trang bi, DAY AN,
tiéu chudn, djnh mt’i.p fl:é ‘:il:iqbdo dim cong bing. hifu qua v tict kigm; duge
bio dudng, sira chita va bio vé theo ché d quy dinh.
4. Vige xde djnh gid trj tai sn cong trong cdc quan h¢ mua,
'dUO'C thye hi¢n theo co ché thj tnromg va phi hgp véi cdc quy
udt.
5. Thye hi¢n cong khai, minh bach trong viéc quan Iy sir dung tdi sin cong
tai x3. Moi hanh vi vi pham ché do quan ly str dung tai san cong phai bj xu Iy
nghiém minh.

trong xa quan ly sir dung.

ban, thanh Iy
dinh cua phép

Chuong I1
QUY PINH CU THE

Muyc 1. QUAN LY, SUDUNG TRU SO XA
Diéu 4. Péi twgng sir dung di¢n tich 1am vige tai tru s UBND xa
Cac b phén, cd nhan thujc UBND xi c6 kinh phi hoat djng bing ngén
sdch nha nuéc do co quan c6 thim quyén quyét dinh
Piéu 5. B6 tri sip xép noi 1am vige
1. Chu tich UBND xa cin cir vao ti¢u c_:hu::m. dinh mic sir dung di¢n tich
lam vigc tai try s& x4 chirc nang nhi¢m vy, s6 lugng cdn by, cong chirc cia timg
don vj va di¢n tich thuc té tai try s& co quan xdy dymg phuong dn bo tri sip xép
noi lam viéc cho cdc b phiin vi dua ra bin bac théng nhit trong xd.

2. Truémg cdc bo phin, dodn thé trong N4, ¢dn cir vio di¢n tich ldm viée
dugc giao, tiéu chuin, djnh mirc cia timg chic danh, nghi¢p vy chuyén mon
theo quy djnh, thyre hi¢n bd tri sfip .\ép chd 1am vig¢e cho cdn bj, cdng chire va
ngudi lao dong thude by phin minh.

Diéu 6. Yéu chu vé sir dyng try s& co quan

1. Yéu cu chung

a) Tru s& UBND x4 phdi duge sir dung ding cong nang thiét ké, ding myc
dich. Khong st dung cdc dién tich lam vigce, cong trinh phy trg vao myc dich san
xudt kinh doanh, cho mugn hojic bé tri cho cén bg, cong chirc 1am chd & tam
thoi hodic lau dai.
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h) nén NpoN; 4
UBND « BOAi ¢dyy,
C(‘\I\Nl\) '\-“ ‘_rVk‘ nidy v{\ l‘ru S0 phii glin bidn 1 i c ) i
8 chire Clinng yy ) e g Khai (g 4 N va dja chi cua x4; ngi quy
i B
N Ch g A 2 SOl
d%l[:',‘s.li] lgr;nlll E &k lh::;(‘:‘lﬂt:::clllvé'luCp 10 cdic khdi nha, cac phong lam vigc,
h¢ cdng th, Vi cho u‘m‘u‘ l‘i'l'cl[l‘ig'ﬁn;r‘l‘:l'ltcv:mll Ci"." 2 pha'n V‘} i
{ d phyc vu khich dén lien
d) VI“\li ¢
Ph.\l O hién
Vide ¢6 bidy
dinh trong p

‘.\f Vi trf giao nh
€N Vi tri cua ¢
t€n ghi tén don
hong,

vide ;’L)lﬁcz bq phén céqg cong, ky Ehuﬂt vi phyc vy ¢6 bién tén dé thuin lgi cho

an 1y str dung. Cac ta ky thujt c6 huéng din sir dyng. Déi véi céc thiét bi
nguy hiém phai c6 bién canh bdo va bién phdp ngin ngira nhitng ngudi khong c6
trédch nhi¢m sir dyng.

2. Yéu cdu vé phin sir dung chung

a) Phin sir dung chung trong try s& x 1a phin dugc ding cho cic bd phin
va cd nhin trong xa cling sir dung, bao gdm phong hop, hdi trudmg, hanh lang,
cdc khu v¢ sinh chung, nha dé xe, sn vudm, bdn hoa cdy canh, céc hé théng cip
dién, cdp nudc sach, thoat nudc, thong tin lién lac.

b) Cac by phan va c4 nhan trong xa c6 quyén binh déing trong viéc sir dyng
phin sir dung chung va ¢6 nghia vu chdp hanh cic quy dinh tai quy ché nay vé
quan Iy sir dung phén sir dung chung

c) Phong hop, héi truong trong xi dé td chirc cac cuge hop, hoi nghi, hdi
thao cho c4c bd phdn trong xd. Viéc dang ky, bo tri sir dung hoi trudng, phong

hop, cong tic phuc vu tai phong hop, trach nhiém cia cic by phan v.ﬁ cd nhan
trong viéc quan ly str dung phong hop, hji truomg dugc quy dinh cu the.

d) Khéng gay can trg 1am anh huéng dén an todn, thudn ti¢n trong di lai va
so tan nguoi khan cép khi 6 sy ¢ tai hanh lang, ciu thang. Khéng thip huong,
héa vang, dé céc db dung va trang thiét bj 1am viée dung riéng cua cdc b phin,
c4 nhan tai cac khu vyc hanh lang, ciu thang.

e) Giir gin cdc khu v¢ sinh sach s&, khd rio va thodng khi. Khong dd rdc
sinh hoat, bi ché va cic loai ric khic vio cde chiu nira, bon v¢ sinh.

g) Nha dé xe cua xd duge dung dé & 19, xe mdy cho cdn by, cong chire
trong xd. Cdm hat thudc vi dé xe bi ro ri xang ddu trong khu vyee nha xe. Khang
dé xe qua dém. Trudong hgp gin xe qua dém vi Iy do di edng tic phai bio Bao
vé.

’ » A \

1aU gitta cau thang va hanh lang cia mbi ting nha
dc bd phin lam vige tai ting. Bén ngoai phong lam
vi, chirc danh cén b, cong chirc va sb dién thoai ¢b

h) San tgi try s 8@ chi duge st dung dé phuc vu cdc hogt dgng cla co
. 2 0 s Y Y ~
quan, 1am noi d¢ xe cho cdn b, cdng chire va Khich dén co quan lién h¢ cong
téc. Khong sir dyng sin dé cho thu¢, Kinh doanh va 1am dich vy dudéi moi hinh
thirc.

'.‘iunul SO 6“2018“-\70:'""”
h; &n co chd mét ¢y

ONOH NV.IL VX —_— &
aNE - GNGH - A0 DNVG \ ) g
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA V’IET NAM
XA TAN HONG Dje lip - Ty do - Hanh nh#e

Ay canh trong
i ey, vi trf € ' “
hdu hoa, thay ddi log . Ay}
alil:lllm\::r:'ﬂl'l dyng ¢ o phong I "
¢, tn thude 14 vao ¢
clp nuoe,
yai sur dungs
hira chdy t&! cic

i) Khong e y trdng. d
hode mang ¢y ednh thude
ngdt hoa, ddm 1én ¢o va vt rd

K) Cdm ddu ndi he théng edp ‘{if‘"'
ngodi khudn vién try so xd cho ngudi nge

;:‘* vi¢e vin hanh, sira chira cde tu di¢n, ¢ .

dm vide. . hdp thudn.

1) Dt treo pand, bang ron va khiu higu ti x3 duge lanh ((:lu:;:i ‘(:HCII: quang

Khéng sir dung pand, bang ron, khiu hi¢u trong UBND X2V

¢do Kinh doanh thuong mai. — 4

m) Tnr cdc tnn‘mz hop d¢t xufit hojic bét thudmg V“v‘_'h"i tiét, hg ;':)(Szdgnc,h:;;

sdng hanh lang, sin vuom chi dugc bjt qua dém tir 18 gitr 9‘3" 580 d‘)!? voi

véi ché do moa hé (ur 01/4 dén 31/10) va tr 17 gid 30 dén 6 gid sang Aol

ché dp mda déng (tir 01/11 dén 31/3).

3. Yéu cdu v& phin sir dung riéng tai cdc by phin

a) Phin str dung riéng cua céc bd phén trong UBND

céc thiét bj k§' thudt kem theo (phong 1am vigc, phong kho, de
thoai ¢é dinh, mdy diéu héa nhiét d9...) dugc giao cho timg
tryc tiép quan ly va sir dung.

b) Céc phong lam viéc phai dugc b tri hep 1y, gon gang, thudn lgi cho céc
thanh vién trong phong l1am viéc va dam béo cdc didu kién vé chiéu séng, dicu
tiét khong khi, dudmg truyén tin hi¢u di¢n thoai, internet theo ding cic quy dinh
ctia nha nuéc va UBND xa.

¢) Khong sir dung cdc thiét bj dun, ndu c nhan trong phong lam viéc;

khéng dem céc chdt doc hai, chat dé gay chdy nd, 6 nhiém méi trudng vio
phong lam viéc.

d) Phuong ti¢n thong tin lién lac tai try s& xd chi duge sir dyng vao muc
dich cong vu. Khong sir dung di¢n thogi ¢d dinh cia xa dé goi dudng dai, lién
tinh va qudc té vi myc dich cd nhin.

Khéng bt may diéu hoa nhi¢t dd ché dd 1am mat phong khi nhiét do
ngoai troi dudi 260C va ché do sudi khi nhi¢t 4§ ngodi trdi trén 160C, han ché mo
cira phong, cira s0 khi dang st dung may didu hoa.

g) Hét givr 1am vige phdi it cae thiét bi dién va khéa ctra. Khi nghi 1am vige
tir 03 ngdy tré 1én, phai niém phong phong lam vige .

h) Hét gitr 1am vige phdi tit cde thiét bi dién va khoéa ctra. Khi nghi ldm viéc
(ir 03 ngdy trd 1én, phai niém phong phong lam vige .

4. Viin phdng HDND-UBND xa ¢6 triich nhi¢m huéng din, theo ddi, don
dbe, kiém tra cdn b, cong chire va khich dén UBND xa trong viéc thyc hi¢n ndi
quy ctia UBND x4, quy dinh v¢ an todn phong chéng chéy, nd trong xa va cic
quy dinh tai quy ché nay.

' i internet ra
tién thoal, mang In

Hckhnng dé ad dac gy can
(Ang v trong phong

«4 1a phin dién tich va
n chiéu sang, di¢n
bé phén trong xa
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che thidy bi g;

5. Va tbi dign va ki

dée, Kidm :‘mpg?ng llan)'Ullr\:T)g Phong 1am vide

quy cia VDY, cong ehre «p Y €6 trich nhigm | i

quy dijnl Ul.‘ ND xa, quy ftl'd“k\"'\ khich dén UnNcl) x;ll:&ng dﬁ-“' g
S YN QI quy ohd by Inh vé& an 104 . rong vige thye hign ni

6.1 quy ché nay n phong chdng chiy, nd trong xa va cac

" <ATuedme eae ) '

‘\lém tra \'i‘:'c £ ¢ie bo

¢d¢ bd phin,

Ditu 7 .
| va“. l}h’:u durdng, sira chiva try s& 1Am vige
. ‘ x . . i
dudng try qap -;1“}!: . ll)rsin UBND xa thye hi¢n vi¢e sira chita va dinh ky bao
. xa theo ché d9, tidu chudn k§ thujt quy dinh.
véi V:\ Cﬁ}f bd Pl:ﬁn' va ¢ nhén ¢6 trach nhiém thdng béo kip thdi cic hu hong
ohtia n phong dé stra chita. Khong ty y va goi ngudi ngodi vio bao dudng, sira
3. Céc by phiin va cd nh
¢6 trach nhi¢m thye hi¢n vi¢e bio dudng,
cua by phin minh.
4. Khong lam sai I¢ch thiét ké hién trang trong qua trinh bao dudmg, sura
g hop cén thiét phai thay dbi thiét ké thi 1o chuc, ca
nhén thyc hién bao dudng, sura chita d& xuét phuong 4n va chi tién hanh bao
dudmg, stra chira sau khi dugc Vin phong chap thugn bing van ban.
Muc 2. QUAN LY, SU DUNG TRANG THIET BI
djnh mirc trang thiét bj 1am vigc
Tiéu chuin dijnh mirc trang thiét bj lam viéc cia UBND x4, can b, cong
chirc, nhdn vién tai xa dugc quy dinh tai Phu luc sé 04 Quyét dinh sd
50/2017/QP-TTg ngay 31/12/2017 cua TTCP vé viéc ban hanh Quy dinh ti¢u
chuan, dinh mirc, ché d quén Iy, st dung may moc thiét bj (VB riéng cua Tinh
néu c6)
pidu 9. Trang bj, mua si

1. Viéc trang bj mua sdm tr:
qué cho cong vige, dap img yéu ¢
quyén ban hanh.

2. Cin cir vaoTicu chudn dinh muc trang thiét bj v phuong tign 1Am vige
tai x4, ngudi dlmg diu cdc bd phan trong xa 13p yeu ¢du trang bj hojic mua sim
trang thiét bj dé bo dam didu kién lam vige cho cin b, cong chire xa va ngudi lao

dong trong b phin minh theo qui dinh.

3.Vin phong HDND-UBND xil cin cir yéu cilu trang bj, mua sim cua
cdc by phan, ticu chuin dinh mirc trang thiét bj va phuong tién lam vi¢e, dy todn
ngdn sdch dugc giao, thyre hién trang bj hofic mua sim trang thiét bj 1am vige cho
cén b§, cong chirc trong co quan theo céc quy dinh trong Thong tu s6 58/2016/TT-
BTC ngdy 29/3/2016 Quy dinh vi¢c str dung von Nha nuéc d& mua sdm nhim duy

1 phi\‘ n' ()
E l\ |
len] ph 104 ¢ira. Khi nghl lflm Viec

hin ¢o trae ;
thre hie"lm\cn m’ trach nhi¢m 6 chirc phan cong ngudi theo doi
quy dinh v¢ quan ly sir dung phdn sir dung riéng tai

in c6 trdch nhi¢m tao diéu ki¢n thuin lgi dé nguin
sira chira d6i véi phén sir dung riéng

chita try s& co quan. Trudn

pidu 8. Tiéu chuin,

m trang thiét bj
ing thiét bj phai ding 44i wrgng, phue vy higu
iu ddi mai theo quy dinh do co quan ¢d thim
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viin ban quy dinh v P

' SNCL v ; . Phy
y CQNN, PVSNC mua sAm tip trung cua ““'}“

trl hogt ddng thudmg xu) &n e 1
{ ! g ! \' ng ¢

x udn Iy va sir dung i sidn (i x, VB hudng

(m u l'(\)_

Didu 10, I'I@p nhin trang lh|5| bj

1. Cde tromg hop tidp nh{in trang thidt bi: 4§ ohtv,

. i e & chire,

| Fruomg hop cde trang thidt b duge A"m' l{“ :i(‘[" nhin v

10d¢ cho (ing ngudi dai dign co quan 1a d um e oudn 1§ 8
Khai va thang bio vé Van phong dé thye hign viee 9%
cde quy dinh tai Quy <hé ndy { '
- y ché ndy. 4 hai duge thé hién
. 2 Vige ban giao trang thiét bj trong qud trinh l'l'-'P n}[lfll;]Sl) i
bang bién ban va ¢6 xic nhdn cua Vin phong va ('hu_“c_h v d ' ué 273 thisi
3. Khong tiép nhin cdc trang thiét bj da c6 thoi glan s.u un}fﬁqh khéng
gian khiu hao theo quy dinh; cde thiét bj hu hong hodc .khong P 60}’}; oko

tuomg thich véi cdc trang thiét bj sin c6 tai xa; cdc thict b xa khong .c .n ! é

4. Céc trang thiét bj dugc tiép nhin phai dugc vdo sé theo doi sir dung tai

4 . ,

sdn, ké todn thye hié¢n vige ké ting tdi sdn clia x4.

Diéu 11. Quin Iy, sir dyng trang thiét bj

5. Trang thiét bj phai dwgc sir dung ding tiéu chudn, dinh mirc va ding
muyc dich.

_ 6. Khéng ty y ddi. trao ddi, cho, ting, biéu trang thiét bj 1am viéc cua xd;
dicu chuyén trang thiet bj lam viéc gitra cic b phén, cé nhan khi chua dugc
phép ctia ngudi cé thim quyén.

7. Khi mang trang thiét bj lam vi¢c thugc s& hiru c4 nhan ( ban, ghé, ti...)
vdo tru s¢ UBND xi phai ding ky va cé gidy xac nhén tai san thudc s& hiru cd
nhén v6i Van phong HDND-UBND x4. Gidy xdc nhén tai san thugc sé hitu cd
nhan phéi dugc c4 nhan luu gilr va xuat trinh véi Van phong khi mang céc trang
thiét bj s& hitu c4 nhan ra ngoai co quan.

8. Mang trang thiét bj ra ngoai co quan phai bio cdo Lanh dao bing vin

ban va c6 xdc nhédn cua Vin phong.
9. Quan ly, sir dung trang thiét bj 1am vigc tai cic bd phin

4 nhan tryc tiép ti trg
A ¢6 trach nhiém ké
it dung tai san theo

a) Trang thiét bj lam vige tai cdc bd phin bao g?\m trang thiét bj lam vige
dugc giao cho timg thanh vién cia bd phin sir dung (bdn ldm vige, mdy tinh...)
va trang thiét bj 1am viéc st dung chung (mdy photocopy. mdy di¢n thogi ding
chung, mdy fax...).

b) Trudng cdc bo phin ¢6 trich nhi¢m: B tri, didu chuyén trang thiét bj
lam vige trong ndi bo by phin minh; bd tri, phiin cdng ngudi quin ly sir dung,
theo ddi cdc trang thiét bj ding chung, 1§p sd sdch, hru gitr cde hd so bién ban
giao nhiin trang thiét bj va theo ddi todn bd trang thiét bj 1am vigéc cta bd phin;
théng béo va dé nghj Van phong didu chuyén cdc trang thiét bj lam vi¢c khong
con nhu cdu sir dung hofic thanh Iy cdc trang thiét bj khong con sir dung dugc;
chi dao cdng tdc ban giao tai sin cong va ho so quan Iy, sir dung tdi sin cong
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thugc¢ pham vi

ey 1b) p)
"8 b phgp, " mink Quin 1y
gin \-‘;) Cle e o 7 N6 s thay a4 b
tink l: S dyung lrm"g ‘l‘;'?i‘hl'rg Vi nguyi |
\ . - 1 . ;
ot ‘hn‘u e heyy, ‘la :hl bi lay bén, |i4|‘ l(\'ig'?l"‘:lvt“" trich nhi¢m: Bao quan, gie
AT g . { A < " i :
lién qu-u:' :‘}“‘ ong b :ﬁ :ht: bi duge giao va dgéun(:zlll;:'\;?:"gh:’ " :ﬂlp i
Aden , AN Kl xdy ra m! an phong UBND sira
tron rang théy b Y Ta mit mat hofc cée b 1
khi glql“\ lrinh SUr du" '\ | d"‘.’t‘ Rlao,; bio qu;'ln tem klén: k'\én“dong' 'hﬂ’y{ d“f
Chuy én ¢d £ VA ban giao bang bié ¢ din trén thict b
ng t4 & bién ban cdc trang thiét bj dugc giao

¢, nghi huu,
0. Van phon

chire hoje thay dbi

o HDND.
dde cde by phin \ga\ y :h[;nUBND X ¢6 trich nhi¢m huéng din, theo dai va dén
trang thié trong xa thyc hi¢n cdc quy dinh vé quan Iy, sir dyng

B Ubj cia Quy ché ndy.
i .: 12. Theo doi va kidm ké trang thiét bj
IS0 sdch quan Iy trang thiét bj gdm:

a) S tai sin cta xa (B phin ké , _
: ¥ toan - Tai chinh ,
dinh cia nha nuéc. £ i chinh) Idp va luu gii theo quy

b) S4 theo doi sir dung tai san cia xa do Van phong HDND-UBND x4 lip
va luu gitr,
- Téng hop danh myc trang thiét bj 1am viéc ciia cic by phan, sb luong, quy
cdch va ngay trang bj;
- Ngudn gdc thiét bj (mua sdm, qua ting, tai trg...);
- Ho tén va chit ky ctia ngudi dugc giao sir dung trang thiét bj va ngudi
dugc giao theo doi viéc sir dung thiét bi;
- X4c nhan cua truong bd phin va Van phong (B) phan ké toan- Tai chinh)
- Céc bién ban ban giao lién quan dén viéc trang bj, mua sim, tiép nhén,
thu héi, diéu chuyén va thanh Iy trang thiét bj ctia céc bd phén.
Kiém ké trang thiét bj:

a) Viéc kiém ké trang thiét bj tai xa dugc thyc hi¢n theo quy dinh cia nha
nude hofic dot xudt theo yéu clu (trong trudng hgp cin thiét).
Thanh phén kiém ké gom dai di¢n Van phong (B§ phin ké todn- Tai chinh)
va dai di¢n ciia by phin c6 trang thiét bj kiém ké.
¢) Viin phong thing bdo ké hoach kiém ké trang thiét bj dén cdc b phin it
nhét .... ngdy truée khi tién hanh Ki¢m ké.
Céc by phéin c6 trich nhi¢m cir dgi dién tham gia ki¢m ké trang thiét bj va
tao diéu ki¢n cho vige kiém ké duge thue hién dung ké hoach.
pitu 13. Bio dudmg, sim chim trang thiét bj
1. Céic bd phdn va cd nhin khi phat hi¢n trang thiét bj hu hong c6 trich
nhi¢m bdo Viin phong sira chira v khéng ty sira chira, thay thé linh kién, phy
ting hofic thué mugn ngudi ngodi sira chira, thay the linh ki¢n, phy ting cia cic
trang thiét bj dugc giao.
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vit dinh ky bho dutmg trang thii,

. al (rn
) Van |‘|N\I|H thuve hign vige st t:lI “) ‘”"h
trong \a theo chd d9, 1idu chuldn k§ thudt dn v tedeh nhi¢m cua ¢4 ba,

Lo Trinh we, th e phidd thye hign, thim "“), uy dinh trong quy trink w.'
lidn QU trong vige sua chita trang thidt b duoe ‘Jl lyﬁnh
chirg trang thide bj tai xa do Chu tich UBND X qu)

Didu 14, b lam vi{e trong o
Thu hdi trang thife b)  vide 1 oo B phin trong x4

a1 san khéng ¢on nhu ciy
. thay dbi chire ning,

I Cae trudmg hop thu hdi trang thidt by |
@ B phian dugy K130 trye ticp quan ly, su dU"E ', N
MEdung hode giam nhu cdu sur dyng do sap nhip, giai the
nhi¢m vy vy ¢de nguyén nhan khie;
b. Tai san thira so vai tidu chudn, djnh mirc duge phép su dyng:
¢ Tdi sdn sir dyung sai mye dich, trdi quy dinh ciia Nha nudc. ;
d.Cdc bd phan, ca nhan tre (jé /. s i san bj thu hoi phai
, xY nre ticp qudn ly, sir dyng tai san (8 ohi
thyre h'*‘.“ chuy.[’n giao ddy du tai sén theo ding quyét dinh thu hbi, thyc hi¢n g.hl
glim ti San vA gid trj tai sin theo quy dinh hién hanh cta Nha nuéc. B¢ phan
UCp nhin i sdn thu hdj phii thyc hi¢n dang ky tai san theo dang quy dinh cua
Quy ché nay.
2. Trinh ty, tha tuc va thédm quyén thu hdi trang thiét bj am viéc duge thuc
hi¢n theo qui djnh.
Diéu 15, pidu chuyén trang thiét bj lam vigc
~ Vige didu chuyén 1ai sin tlr by phdn ndy sang by phin khac trong xa do
Cthu t_;ch UB!\'D Xa quyét djnh. Tai san didu chuyén phai dugc kidm ké, xéc dinh
gia trj con lai, ghi tang, gidm tai san va gia trj tai sdn, ding ky lai tai san véi ké
todn xa.
1.Hd so dé nghij diéu chuyén tai sin cua cdc phin, ci nhin dugce giri dén
b phén ké toan bao gém:
1.1. Céng van dé nghj didu chuyén tai sin caa b phin, ¢4 nhan trye tiép
quan ly, sir dung tai san;
1.2. Bang tdng hop danh muyc tai sin dé nghj di¢u chuyén, bién.bin dinh
gid lai gid trj nhimg 1di san didu chuyén vi cic hd so cia i sin:
1.3. Cong vén cia b) phin d¢ nghj tidp nhin i sin.
Trinh ty, thu tyc vi thim quyén didu chuyén trang thiét bj dugce thye hién

theo qui djnh.
Didu 16. Thanh Iy trang thiét bj

1. Cdc trudmg hgp thanh Iy trang thiét bi:
a) Da sir dung vurgt qud thi han hao mon ma khong thé tiép tyc sir dung.
b) Bj hur hong khong thé sir dung hodc bj hu hong ma sira chira khdng khic

phuc duge. ,
2. Trinh ty, thi tyc va thim quyén thanh ly trang thiét bj dugc thyc hi¢n

theo céc budce sau:
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) a) Cae bo
dinh tai '\'hnl‘": ]N[lﬂ.n ”'UOC .

Phl\ng UBND X U nyy I:“ Cic rang 1hi4
b) va N ) Mye r MU b thuge cae
: ang thidy e ¢ truimg hg
nghj thapy, ¥ thiét bi a& nghi thanh Iy gt Vs

nl .phl\ng ljl
: Y
quy dinp, oy .

X
Y Quar Nt (h'\] chid
) an ) chidu
oo (g Wp sau cge dot l\(:l‘;li':'l i thy o mye th sdn db

thi¢t |y 4 nhy nu
. 3 4 :
Na = <) trin) thy ke thi san hing nam theo

CUa quydy o nrong o ¢
Yt ¢ juan ra quydt d;
dinh thank, 1y trang thiét bj lge{;: dinh thanh 1y trang

» tbi ¢dn thank ly;
hiét bj thanh ly;
.mh{ly trang thiég bi (ban hojc titu huy);
_ & tien thu duge tir thanh ly it bi
. Trhak oo trang thiét bj (néu ¢6):
Trich nhi¢m td chire thyre hi¢gn VR N ety
¢) Hi ddng . '
& thanh ly trang thiét b ; : .
theo quy dinh cua nha nuse. g thi¢t bj td chire thye hi¢n thanh Iy trang thiét bj
3. Vi¢ / & bi nha
chire thy _';‘;th"‘“t“ Iy ’ll‘clng thlé.l‘bl phéi dugc cong khai dén toan thé c4n bd cong
0¢ bd phiin ¢6 trang thiét b thanh ly dugc biét dé theo dai gidm sat.
Chrong 111
XU LY VI PHAM VIE: QUAN LY, SU DUNG TAI SAN CONG VA
XU LY TRACH NHIEM VAT CHAT

= Tény
0 in o
" Phin ¢o trang thié
anh mye trang
- D
I huomg thire (h
= Quin ly gy dyn

Diéu 17. Xir Iy vi pham vé quin Iy, sir dyng 71
1. Hinh thirc xir Iy vi pham vé quan ly, sir dung tai san céng ~
’ b |
a) Nhic nhé; o
b) Théong béo trong toan xa; ..’l,
c) D& nghi ha bac khi xét danh hiéu thi dua cudi nam; by
W
Pt

d) Dé nghi xir Iy ky ludt.

2. Hinh thitc nhic nhé dugc dp dung déi vai cic bd phdn va cd nhin cé
hanh vi vi pham I4n diu c4c quy dinh vé quan I, sir dung tdi sin cng.

3. Trudmg hop céc by phin va cd nhin d3 duge nhic nhé nhung vin tiép
tuc c6 hanh vi vi pham quy djnh vé quin Iy, str dung tdi sin cong thl bj xir 1y
bing hinh thirc théng bio cong khai trong todn Xi.

4, Céc bd phin dé trong don vi minh tii di¢n cung mdt hanh vi vi pham tir
03 I4n tré Ién trong mot nam hodc tiy theo mire d§ vi pham, thi bj d& nghj ha

mot cdp khi xét danh hi¢u thi dua trong nam.

5. Cdc cd nhdn vi pham cic quy dinh cia Quy ché ndy tir 03 lin trdy 1én
trong mt ndm hofic tiy theo mire dd vi pham, thi bj dé nghj xir ly Ky lut.

6. Ngudi vi pham cde quy dinh ctia Quy ché ndy dé xdy ra thi¢t hai tai sin
cong, ngodi vige bj xu Iy theo cdc hinh thire tai Khoan 1 Diéu 17 con phai bj xir

Iy trdch nhiém vit chit theo quy djnh hi¢n hanh.
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- .

Didu 18 X Iy tritch

Ino ddng ‘ hit
1. Hinh thire xur 1y trieh ahi¢m vieh
: Ay ra
a) Bdi thudmg . A qua do Vi pham £
" ' . huc h\\ll q .
b) B&i thudmg va dén ba chllph' khac p 4y ra thidt hai tai san _cﬁﬂt!;.:‘:‘ “:;g'
i lao dOng & h)’ * hai theo quyét dinh ¢ g

bdi thuémg thi¢
dinh cua Quy ché

2. Can b, cdng chire, ngud
i .
{rc lao dong cua

hay khong ¢d y, ¢6 trich nhi¢gm
m céc quY

¢ thim quyén. . oh
3. Cdn bg, cong chirc, ngudi lao dgng Vi PR =% 4 g ;
ac gdy lhl‘;:' g{: thiét ht'.li con phél dén bu

ndy dé xdy ra thi¢t hai tai san cong ho .
i trj tdi sd

ngui khdc, ngodi vi¢e phai bi thudmg g
chi phi khic phyc hiu qua do vi¢c vi pham gly ra. .
éc phuc hﬂu q

4. Mire bdi thudng va dén b chi phi khac ph h

trén co s& gid trj thi¢t hai cua tai san va chi phi dé khic phuc
ai cua tai san lam co
n bg, cong chirc va

ua duge xdy dung
é‘n] qué do hénh vl

vi pham gdy ra.

5. Vin phong (Bo phén ké toan) xdc dinh gid trj thiét h
so dp dung trong viéc xir Iy trach nhi¢m vit chat dbi véi ca
ngudi lao dong gdy ra thiét hai tai san cong tai xa.

Didu 19. Thim quyén quyét djnh xir Iy vi pham vé quin Iy, sir dung tai

sin cong va xir ly trdch nhi¢m vit chiit
Chil tich UBND x4 quyét dinh hinh thirc xir 1y vi pham quy dinh vé quin

Iy, sir dung tai san céng va hinh thirc xir 1y trach nhi¢m vat chit ddi voi doi
twong bj xir Iy 13 b phin hofc cdc cin bg, cong chirc.

Pidu 20. Hyi ddng xir Iy trdch nhi¢m vit chit
1. Hoi déng xir Iy trach nhi¢m vit chit dugc thanh 13p khi ¢6 yéu cau xit Iy

tréch nhi¢m vat chit ddi véi cdn b, cong chirc, ngudi lao ddng, bao gom:
a) Chu tjch (hoic cap ph6) UBND xa cua ngudi bj xir ly lam Chu tich Héi

déng;
b) Dai di¢n Vin phong (Ké todn) lim uy vién;

¢) Dai di¢n Ban chip hanh Cong doan lim uy vién;
d) Trudng hop cin thidt Chi tich Hoi ddng co thé mdi chuyén gia hoje

thué tu van gidm dinh mirc d thigt hgi tdi sin.
2. Hji déng xtr Iy trdch nhi¢m v{t chit ¢6 nhi¢m vy xem xét, ddnh gid tinh

chit ciia hanh vi gdy ra thi¢t hai, mire dd thi¢t hai; xdc dinh trdch nhi¢m cla
nguoi gdy ra thi¢t hai va cdn b, cdng chire ¢d lién quan; kién nghj v6i ngudi co

thim quyén vé mure vi phuong thirc bdi thudmg thiét hai.
3. Hoi dong xur Iy trdch nhi¢m viit chit 1am viéc theo nguyén tic:

a) Khdch quan, din chi va tuin theo quy dinh cia phép ludt,
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\ hinh :}:(rvt\c Nidn nghj
N ' Te
0 Cﬂ:\ c':;fl;\“" \‘\“lt.:: 'N‘lru,\g thire b
Eg:glk?of’ Ong gfl)'pr:l:;l 'I‘I‘“ df\::::ell:hlf:c ‘:d b, P duge thye hign bing
{ SR (VY It K . O S\ tham ore
:::l':\‘t‘nh; :lll?él(:t‘\[‘ggt\"‘i:] l;\gln\i s.\}‘l r;llh:';l?::?dt?}: ;’?lﬁ:';n;u: UC‘:’": ;1% }::;:lgé ;‘:hll;;,l
‘)I%“ 2llf.ll 01 ddng meni 02 An ma Khéng

‘ NRUDI piy thine o
d . ' RAY thigt hy phai chfp hanh quyét dinh bdi
Wng ta siin c(_)ng“h tr vy thit tye xip 1Y vi pham
- ; qu
: Th()ng hi!lo Vi ph\]m

Céc by e
Quy ché n;\O Phin va ¢,

Mat, hy hg

Y dinh v& quan 1y, sir

oc thong béo vé vi pham quy dinh v& quan 1, sir dyng tai sin
.(Phong Béo v¢) tién hanh: Kiém tra x4c minh, nhic nhé, so bd
i, 13p bién ban vi pham quy dinh v& quan 1y, sit dung tai san
0 c40 ngudi cé thim quyén xir 1y vi pham néu tai Didu 19 Quy ché nay
g bd phén cuia can by, cdng chirc, ngudi lao dgng vi pham.

3. Truc}'ng bd phan yéu ciu cén bd, cong chirc xa , ngudi lao dyng vi pham
quy dinh vé quan ly, sir dung tai sin cong hofic ngudi giy ra thiét hai tai san
cdng trong thoi han 02 ngay viét ban tudng trinh vé& vy viée, d& xuit hudng giai
quyet.

cdng, Vin phong
dinh gi4 thigt ha
cdng; ba
VA trudm

e

4. Quyét dinh xir Iy vi pham K

Can cir Diéu 17 Quy ché ndy, bién ban vi pham quy dinh v& quan 1y, sir N
dung tai sdn cong va ban tuémg trinh cua ngudi vi pham hodc ngudi giy ra thigt 7,
hai tai san cong, ngudi c6 thim quyén xem xét, quyét dinh xir I¥ vi pham va ra N
vin ban: -

a) Yéu ciu Vin phong nhic nhé hode thdng bio cdng khai trong todn xi

déi véi céc truimg hgp bj xit I§ theo cic hinh thire nhic nhd hoje thdng béo
trong todn xa.

b) Yéu ciu trudmg bd phin ¢o can bd, cdng chire, ngudi lao ddng vi pham
1am thi tye xir 1§ vi pham doi vii cde truimg hop cdn b, cdng chire, ngudi lao
dong bj xtr Iy theo céc hinh thire qui dinh tai Quy ché ndy.

5. Thye hi¢n quyét dinh xir 1y vi pham

Theo yéu cdu el ngudi ¢o thim quyén:

a) Viin phong gui van bin dén cde cd nhin, b phin vi pham dé nhic nhé
hojic thong bdo cdng khai trén cdc biang thdng tin cia xa hojc thdng béo tai chc
cugc hop giao ban cdng téc hing thing ctia xa
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: i voi cde b
, (hi dua ddi v
. xét ha bl danh hi.¢u ' ang thic
b) Trinh tyr st Iy Ky Judt e \"l A quin ly, sur dyung thi sn & ﬁi dua
Phin va ¢d nhdn vi pham ede quy dinh V¢ i-l (e, Ludit Lao dong. Lujtt
hi¢n theo quy dinh cua Ludt Cdn by, cong €htrts

Khen thirong va cde quy dinh hi¢n h;\n'h c'lm ::h;: l,lil'fl(l";’-" it ¢b At abivol cdn b,
Didu 22. Trinh ty va thit tye xir 1y (rie
cdng chire v ngard lao ddng
1. BY phin ¢6 cin b, c¢ong chire, ngudi lao dong
cdng Iip hd so xir Iy trich nhi¢m vit chit, bao gdm:
a) Vin bdn cia ngudi ¢o thim quyén yéu cdu
b) Bién ban vi pham p ‘.
¢) Ban tudng trinh cua can b, cdng chire, ngudi lao dé_ng gﬁy r 4 th|'ét ’?m‘mi
d) Cée van ban xde dinh gif 7] t2i san bi thigt hai va gid tri thiét hat €62
sin do Van phong (B$ phin tai chinh - ké todn) cung cip;
d) Cédc van ban Khac c6 lién quan. " a:
2. Ngudi 6 thim quyén néu tai Didu 19 cia Quy ché nay thanh lap Hoi
ddng xir ly trdch nhi¢m vit chét.
3. Hi ddng ddng xir ly trach nhiém vat chét xem xét, c6 vin ban kién nghi
mirc bdi thudng va phuong thirc bdi thuong giri dén ngudi c6 thdm quyén.
4. Quyét dijnh bbi thudng thiét hai
a) Cin cir kién nghj ctia Hoi ddng xir Iy trach nhiém vat chét, ngudi c6
thdm quyén ra quyét dinh bdi thuong thiét hai. Trong quyét dinh ghi rd mirc,
phurong thirc va thoi han bdi thudmg.

b) Truémg hgp ngudi c6 thim quyén c6 ¥ kién khéc véi kién nghij cia Hoi
déng xir Iy trdch nhiém vit chit thi ngudi cé thim quyén quyét dinh va chju
trdch nhiém vé quyét dinh d6 truée phép ludt.

5. Thyc hién quyét djnh bdi thudng thiét hai

a) Cén bj, cong chirc, ngudi lao djng gdy ra thi¢t hai phi thye hi¢n ding
thoi han, mirc va phuong thire bdi thudmg ghi trong quyét dinh bdi thudng thigt
hai.

b) Vin phong (B¢ phin ké todn - Tai chinh) ¢d trich nhi¢m thu theo
phurong thire bdi thuimg (trir viio lwong. thu tién mat....) ghi trong quyét dinh bdi
thuomg thiét hai.

gy ra thiét hai tai san

¢) Vige qudn ly vi sir dyng tidn, thi sdn bdi thudmg thi¢t hai duge thye hign
theo céc quy djnh ctia nha nude.

CHUONG IV
KHEN THUONG, KY LUAT VA DIEU KHOAN THI HANH

Diu 23. Céc bo phin, cd nhén tryc tiép quan 1y, sir dung ti san Nha nuéc
ma khong dang ky tai san va bdo cdo tai san theo quy djnh tai Quy ché nay s& bj:

Thu hdi tai san, néu sau khi kiém tra ma phat hi¢n s tai sin ndy vuot dinh
mirc, tiéu chudn sir dyng va sir dung khong ding myc dich.
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WV
i . pidu 24, Cie bo

Phin,
| i pham Quy chd quyy 5 \l\ ONTITS e o
thi ty theo pyye Aoy l‘.'n MY Vi ei Vi hiy "'m‘ '

e trideh nhigy, hinl, m by g Iy Ry Tud, o nl np g 0 quan,
bdi thudng (he . It l"hﬁ'i luh ' “"w ok oy
i quy ohi ks e ndy o IE hisi 1y phii

i nphiom el

4 dang

nly, s dung 14 shn

G hag), vi
L1 g \l\lm:. |
dugyy mQi hink thre,

) v
< Coy T
AR B TATIR ' ' '
— Cquy dinh cioa Nhy e vé qu

i \
Vi quydn han chidm dog 1 sin nha nidre

an ly, sir dung 1A san nhi

380 dung 1

‘ Al san nha nurdre
che ¢,

S dung (i san nh
24y lng phi; sir dung tii s

Khdng ding mye dich, tieu chudin, dinh mc,
d nude lang phi hofic khong sir dung tai san dugc giao
dn nhi nude dé Kinh doanh trdi phép lujt.
4. Huy hogi hode ¢é Y lm hur hong ti sin nha nuéc; chiém gid, sir dung
trdi phép tai san nha nude,
5. Thidu trdch nhi¢m trong quin ly dé xay ra vi pham phap luat vé quan ly,
sur dung tai san nha nuée.
6. Khong thyc hi¢n hofic thyc hién khong ddy du nghia vu déi véi Nha
nude trong quan ly, sir dung tai san nha nude. '
Didu 26. Ngudi c6 cong pht hién céc hanh vi xam pham hogc lam lang phi
tai san Nha nuéc thi dugc khen thudng theo ché do nha nuée hign hi‘fnh‘- L.
Didu 27. Ch tjch UBND x4 c6 tréch nhi¢m phé bién Quy che nay den tat
1 bd, cong chirc xa. s
ca Cé:Jngi phi trach phu trdch CSVC, ké t?z'm cé.trz.ich nhiin;) d(‘); (g)‘:: ‘;:?;;3
viéc thuc hién Quy ché nay, dinh k¥ bdo cdo Chu tich Ul?x xa. Quy

dugc stra dbi bd sung khi céc vin bin gz

it Huy Cudng

s HwUnE aan 1 nann mor so quy
' 23 thang 4 nam 2018 ciia Chink
lién thong trong gici quyér thii tuc

= «v-CP ngq
— CNé MGt cpq, moér cirq
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